[bookmark: _bpjbg9unkdin]Client Intake Form – Xclusive Taste Combined Services
Thank you for choosing Xclusive Taste. To begin, please complete this intake form.
 A $300 Research & Development Fee is required to create a tailored plan based on your goals, needs, and project requirements. This ensures our team can conduct in-depth research, strategy alignment, and vendor/manufacturer coordination.

[bookmark: _oovcyx8jaj3y]Client Information
	Details

	Business Name
	

	Contact Person
	

	Phone Number
	

	Email Address
	

	Website (if applicable)
	

	Preferred Contact Method
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 PLEASE SEND THE COMPLETED FORM TO INFO@XCLUSIVE-TASTE.COM
[bookmark: _ykiu1y74ccp8]Services Checklist
(Check all that apply)

Creative & Branding

·  Website Design / Redesign    
· Website Maintenance
·  Hosting & Domain Setup     
· Brand Design & Development
· Logo Design / Brand Kit     
· Stationery & Business Collateral
· Marketing & Advertising Designs  
· Packaging / Label Design
· Merch / Apparel / Swag      
· Premium Marketing Materials
· Social Media Content Strategy   
· Trend Forecasting
· Script Writing / Commercial 
· Planning  
· Photo/Video Shoot Direction

Marketing & Advertising
· Content Creation (Photo, Video, Copy)
· Email Marketing Campaigns

· Experiential Marketing (Pop-Ups, Trade Shows, Booths)
· Full Event & Retail Design / Visualization
Displays / Signage / Backdrops
· Billboard Placement
Event Marketing & Logistics     
· Product or Brand Launch


Marketing Outreach & Community Activation
 
· Digital Marketing Team Build-Out

· Street Team Strategy & Management
· Brand Ambassador Recruitment & 
· Vetting
Influencer / UGC 
· Campaign Planning

· Public Relations & Media Outreach


Operations & Administration
  
· Administrative & Virtual Project Management
· Operations & Back Office Setup 
· Documentation & Policy Creation
· Pricing & Package Planning
· Company Handbooks / SOPs
· Onboarding & New Hire Planning
· Team Building & Meeting Planning 
· Expansion & Growth Planning
· Budget Forecasting & Financial Planning
· Vendor & Manufacturer Management
· Ongoing Retainer Support    
· Admin & Tech Support

Product & Business Development
· Product Development & Prototyping
· Research & Development 
· Strategy Business Model Strategy & Planning
· Logistics & Supply Chain Support
·  Other: 
	


[bookmark: _d8hyiij7niag]Budget & Payment Preferences
	A. Xclusive Taste Fees 
	Budget Amount

	Digital, Strategy, Design/Creative Services
	$

	Research & Development Fee (Required)
Click the link to make a payment if you wish to begin immediately
	$300

	Retainer Type
	·  One-Time 
·  Weekly  
· Bi-Weekly  
· Monthly



	B. External Vendor / Manufacturing Budget
	Budget Amount

	Printing (VistaPrint, Flyers, Labels, Packaging, etc.)
	$

	Manufacturing 
(Displays, Booths, Backdrops, Video Brochures, etc.)
	$

	Advertising (Billboards, PR, Digital Ads, Media Placement)
	$

	Digital Marketing / Street Team / Brand Ambassador Budget
	$



[bookmark: _2usln5mltqka]Timeline & Deadlines
	Details

	Desired Start Date
	Date

	Project Deadline
	Date

	Rush projects may incur higher rates
	· I Understand



[bookmark: _noz1hol4r2mz]5. Project Goals & Objectives
·  Increase Sales / Conversions
· Build Brand Awareness
· Product Launch
· Improve Online Presence
· Expansion or New Market Entry
· 
  Other: 
	



[bookmark: _a6ckrvcitiww]6. Additional Notes / Special Requests

	

	

	

	

	

	

	

	

	

	

	

	

	

	




[bookmark: _1nxz31bsnjg]Research & Development (R&D) Disclosure & Agreement Example
This Agreement (“Agreement”) is entered into on the date signed below, between:
Xclusive Taste LLC (“Agency”) and [Client Name/Company Name] (“Client”).

[bookmark: _cjgklbmq3ot9]1. Purpose
The Client agrees to engage the Agency to perform Research & Development (R&D) services. These services are designed to:

· Develop a tailored project plan and strategy.

· Research target audience and demographics.

· Align opportunities with the Client’s stated budget.

· Source and vet potential vendors, suppliers, and manufacturers.

· Gather quotes, requirements, and specifications from third parties.

· Estimate costs related to materials, printing, and venues.

· Outline logistics considerations (timelines, requirements, and dependencies).

· Create a project timeline and preliminary launch plan.

· Provide recommendations for media production, advertising, and campaign execution.

· Propose strategies for project management and rollout.

This Agreement covers preliminary research, planning, and strategy development only. It does not include the execution of services such as design, production, or full campaign implementation.

[bookmark: _u5yhvo2ohabq]2. Fee & Payment Terms
· The Client agrees to pay a non-refundable flat fee of $300 USD.

· Payment is due in full before services commence.

· The $300 fee does not include other costs (e.g., design services, production, vendor/manufacturer deposits, printing, advertising, venues, or third-party expenses).


[bookmark: _jlx0vfrog180]

[bookmark: _c10vvzgt5m19]3. Deliverables & Turnaround
· Standard turnaround for the R&D process is one (1) week from receipt of payment and all required Client information.

· Deliverables may include (but are not limited to):

· Strategic outline or roadmap.

· Target audience and demographic insights.

· Cost estimates (materials, printing, production, venues, logistics).

· Vendor/manufacturer recommendations and vetted options.

· Contacted quotes or requirements from third-party providers.

· Project management framework and draft timeline.

· Launch strategy outline and recommendations for media production.

4. Non-Refundable Nature of Fee
· The Client understands and agrees that the R&D fee covers time, expertise, and resources invested by the Agency.

· The fee is non-refundable under all circumstances, including but not limited to: Client’s decision not to proceed, business changes, or dissatisfaction with third-party pricing/vendor results.


[bookmark: _lwc60rdz61v9]5. Scope Limitations
· This Agreement covers research, planning, and recommendations only.

· Any additional services (e.g., creative design, website development, event planning, media production, experiential marketing, or execution of project rollout) require a separate contract and budget.


[bookmark: _xdtp00zdrcyp]6. Client Responsibilities
The Client agrees to:
· Provide accurate and timely information needed for the R&D process.

· Communicate goals, budgets, and intended timelines clearly.

· Review recommendations and make final business decisions at their own discretion.


[bookmark: _ovjq7aj45opq]7. Confidentiality
Both parties agree to keep any shared proprietary information confidential and not disclose it to outside parties without prior written consent.

[bookmark: _d0zpjgdiv8y2]8. Acknowledgment
By signing this Agreement, the Client acknowledges and agrees to the terms herein, including the non-refundable nature of the R&D fee and the limited scope of services.


	Client Name/Company:

	Authorized Signature:

	Date:


	Xclusive Taste LLC

	 Authorized Representative:

	Date:
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